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Chapter 1: Import / Export Tool

Some DoD Components use systartiger thanthe Defense Travel System T8 to create its travel orders, but

use DTS to take advantage of its reservations and payment processes. We refer to these systems as DTS partner
systems. The DT®iport/Export module lets its partner systems credtavel orders, import them into DTS for
reservations and payments, and export them back to the partner system for final processing.

Chapter 2: DTS and Partner System Roles

The followingmport/Export Toolroles are described in this section:

1 Partner Systerraveler
1 Partner System Subsystem Administrator (SSA)
1 DTS System Administrator (SA)

2.1 Partner System Travelers

As the name implies, Partner System Travelers (henceforth in this appendix, samplgrg are the people

who travel on the orders the pamer systems create. Travel orders the partner system create generally contain

little more than basic itinerary information. For this reason, we refer to the imported document as an

GFdzi K2NRT FGA2Yy akKStféd ¢ NI @St SNand DEmif hir Sduderdirkira. S | dzi

For more informatioron processingmported authorizationandother travel requirements see thefollow
resourcesavailable on the DTMO Training websitdratvel.dod.mil

=

Introduction to Imported Authorizations for Partner Systems Travelers inrifdr8ation paper.
DTS Guide 2: Authorizations

DTS Guide 3: Voucher

DTS Guide 4: Local Voucher

Cancellation Procedurgaformation paper.

Partner System Traveler Instructions for Completing an Imported Authorization, itrifoids
Trip Cancel Procedure®\Q, trifold.

Instructions to Cancel a Tripifold.

= =4 -4 -4 A -—a -8 -2

Joint Travel Requlations (JTR)

=

Integrated Lodging Program

Travelers should always check with the SSA to confirm whether they have any additional responsibilities.

2.2 Partner System Subsystem Administrator
A SSA is an individual who maintains the data that lets a single partner system (and its subsystems, if any)
interface with DTS. Additionally, the SSA:

1 Adds subsystems (subordinate partner system setups) as needed

1 Maintains their system and subsystem settings

T / NBFiS&a IyR YFAyldlrAya GKSANI 2NBIFIYATFGA2yaQ AYLEZ
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1 Exports files to DTS to create and modify authorization shells

T Views file statuses and summaries

2.3 DTS System Administrator

The & maintains the data that lets all partner systems interface with DTS. They can do anything the SSA can do,
but additionally, the SA can:

1 Create, edit, and delete partner systems
1 Add and manage SSA profiles

The SA requires a permission level 8.

Chapter 3: Partner System Process Overview

Table F1 describes the Partner System Process.

Table FL

PARTNER SYSTBROCESS OVERVIEW

1 SA or SSA | Activates the partner system in DTS. The S| Activated partner system
enables basic preferences. The SSA enablg
others as needed.

2 Partner Sends travel itinerary to DTS. Authorization shell
System

3 Partner Inserts dynamic routing list elements into Routing list
System routing list or uses imported routing list, if

needed.

4 Traveler Logs into DTS and se#fgisters. Traveler Personal Profile.
with no DTS Note: If partner system is set
orgilis *Skip to Step 6 if the traveler alreallgs a to Bypass_, 2Ale Apprqv,alhe

. organization automatically
profile in DTS .
receives the traveler.
5 DTS Notifies ODTA that a traveler A) has self Email notice of New Traveler

registered OR B) has been assigned to the| Assignment.
organization. If A, ODTA accepts traveler.

Instructs traveler to access DTS and compl{ Email notice outhority to

the authorization Travel.
6 Traveler Before travel, logs into DTS, completes and Signed, and ultimately
withaDTS | &dzo YA (G a | dzi K2 NRT I A { approved, authorization and
profile completes and submits voucher. voucher.

Gray = optional steps

Defense Travel Management Office 4
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Chapter 4. Partner System / Subsystem Settings
¢KS FT2fft2pAy3d adoaSOiArzya

RSAaONAROGS K2¢g

4.1 Edit Partner System Preferences

May 19, 2022

G2 asid dzL

After yousubmityour Import/Export Toolfunctionalitypreferencedo the SA, the SA&reatesyour partner
system'saccountandselectsits settings based on your inpu_ater, as needs change, either you loe 8A an

edit the partner systeninformation andsettings.

| SNBQa K2g¢ GKIG 62NJay

1. Beginning on the DTBashboard(Figure FL), selectAdministration, thenPartner System Setupnder

the Setupmenu. TheDTS Import/ExporiToolWelcomescreen (Figure-E) opens.

v AdmlruStr@on 8
1F . | &l
Administration Reports Setu
Q_q_ il rep a|® P
Budget Tool (' Report Scheduler (£ Partner System Setup ('
DTA Maintenance Tool (& Bland Reporting Tool (£ Site Setup Administration (&'

Self Registration Administration (4

Payment Module Administration (4 % Read-Only Access (ROA)
Hotel Tax Exempt Administration ('

ROA Invoices
Delegate Authority (2

ROA Trip (&

Figure FL: DTS Welcome Screen

Import/Export Main Partner Setup ~ File Status  Administration

& Defense Travel System
@ ANew Era of Government Travel

To begin using the Import/Export Tool, click on a selection in the top toolbar.

DTE;?’;E"/V:Lfﬁ PARTNER
o] - SYSTEMS

Description

«» The Import/Export Tool enables the exchange of travel data between DTS and Partner Systems
« The Partners for the initial version of the I/E Tool are:

o Naval Reserve Order Writing System (NROWS)

¢ TDY-to-School (TTS)

Current Date

Figure F2: DTS Import/Export Tool Welcome Screen

2. SelectPartner Setupon the light blueNavigationBar. TheWelcome to the Partner Setup Function

screen Figure F3) opens.

Defense Travel Management Office
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e Travel System Import/Export Main Partner Setup File Status ~ Administration

bf Government Travel

Edit Partner Edit Sub-System Edit Routing List Add Routing Official

The Partner Setup function is used by Partner System and Sub-System administrators.

Here They Manage

» Partner System and Sub-System permissions and functions, once they have been established by the DTS Ops
» Routing List officials (search, create, add or delete)

Figure F3: Welcome to the Partner Setup Function Screen

3. SelectEdit Partneron the dark blueNavigationBar. TheEdit Partnerscreen Eigure F4) opens.

Edit Partner Setup Information

Required Partner System Information

Partner System Code : DTMO A

Auto Approval : ¢ Yes' ' No

* This setting will auto approve the document if it passes all audits

Obligation Upon Receipt : Yes ® No

* Indicates that the initial obligation is to be sent when the document is received

Bypass Budget Edits : ® Yes ' No
* Indicates that the budget module will be bypassed, requires PMO Approval

Optional Partner System Information

DTS Oraanization Nama - DIMOHRA Q

Figure H4: Edit PartneScreen (Top)

4. Select the partner system preferences (most desor Noradio buttons).Table F2 provides a
description of the selections available on this screen.

5. SelectSAVE

Defense Travel Management Office 6
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Table 2

EDIT PARTNER SCREEN DESCRIPTIONS

May 19, 2022

Partner System Code

Identifies the partner system and its import and export
functionalfeatures. The SA can enable or disable each
feature. Those settings apply to all files the partner system
imports to DTS and the accounting and disbursing system

SA

Auto Approval

If Yes allows automatic approval of authorizations (not
vouchers) for recurring traverhis option allow® TS0
apply theAUTO APPROVEEamp if no preaudit flags exist.
Default setting idNo.

SA

Obligation Upon Receipt

If Yes lets DTS send an obligatiamthe accounting system
as soon as it receives the authorization. DTS releases
adjusting obligations, if any, &PPROVEMDefault setting is
No.

SA

Bypass Budget Edits

If Yes lets DTS bypass tiBudgetmodule, preventing DTS
from validating funds avaihdlity and decrementing the

budget decrement abAPPROVEBr AUTO APPROVEDhe
PMQDTS requires certification or approval from the partng
system budgeting and accounting authority before allowing
this action. Default setting iNo.

SA

DTS Organization Nee

{StSO0G GKS 2NBIYyATIIGAZ2Y (K
organization is not funding the travel.

SSA

Third Party System

If Yes the organization that exports the authorization to DT
is not the traveler's assigned organization. Default setting
Yes

SSA

Create Traveler

If Yes DTS automatically creates a traveler profile in the-S
Registration module if the traveler does radteady have a
DTS profile. DTS emails the traveler with instructions on h
to complete the SelRegistration process and the travel
authorization. IfNo and the traveler does not have a DTS
profile, DTS rejects the authorization. Default settiniyas

SSA

Bypass DTA Approval

If Yes DTS automatically assigns a-seffistered traveler to
an organization the partner system designates without
requiring a DTA to receive the traveler. If DTS cannot find
designated organizatio TS rejects the selégistration.
Default setting idNo.

SSA

Overwrite Traveler

If Yes incoming data will overwrite information currently in
GKS ¢NI} @St SND&a 5¢{NoLINRPFACL S

SSA

Allow Data Modification

If Yes the traveler can modify imported data befoB#GNED
Default setting idNo.

SSA

Defense Travel Management Office
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EDIT PARTNER SCREEN DESCRIPTIONS

May 19, 2022

Notice of User
Acknowledgement

If Yes DTS notifies the Partner System that the traveler ha
accessed an imported authorization for the first time, has
selectedAgreeor Disagreeon the General Comments
Acknowledgement@een upon entering the document, or
has accepted or rejected the modification comparison
message. INo, the partner system will not receive an
acknowledgement XML file unless the traveler provides
comments and seleciBisagreeon the General Comments
screen. Default setting iblo.

SSA

Allow Changes to Nen
Duty Days

If Yes the traveler can adjust the trip start date or end date
the additional days are identified as noluty (nonper diem)
days. Default setting iges

SSA

Bypass Rejection
Processing

If Yes DTA may bypass the accounting system reject proc
Generally, DTS rejects a document back to the partner
system if the accounting system does not provid@@SACK
for obligations or adjusting obligations. When this setting g
the Obligation UponReceiptsetting are bothvyes DTS
bypasses the obligation or adjustment up to 5 times
(determined by theAccounting System Max Rejesktting,
see below). During this process, DTS holds the adjustmen|
until it receives @OSACKDefault setting idNo.

SSA

Accounting System Max
Reject

Determines the number of times (up &) an obligation is
resubmitted before rejecting back to the partner system.
Default value i9.

SSA

Disable LOA Edits

If Yes travelers, NDEAs, and Routing Officials cannot add,
delete,2 NJ SRAG | R20dzySydiQa [ h
travel advances) or allocate funds to multiple LOAs. The
partner system must provide changes to LOA by amendin
the document. Default setting INo.

SSA

BackTo-Back Orders

If Yes DTS lets atravelerbgf @ LYy tf I OS¢
M&IE on a trip start or end date, when sent on bagiback
TDYs. Default setting .

SSA

Disallow Changes to
Reimbursement Method

If Yes the traveler cannot change the method of
reimbursement from a Centrally Bill&ktcount (CBA) to a
Government Travel Charge Card (GTCC). Default setting
No.

SSA

Disallow Registration Fees

If Yes travelers cannot seled®egistration Feeas a
reimbursable expense on an authorization or voucher.
Default setting idNo.

SSA

Defense Travel Management Office
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EDIT PARTNER SCREEN DESCRIPTIONS

May 19, 2022

HardStop Rental Car If Yes the traveler may not request a rental car unless the | SSA
file imported from the partner system specifically allowed &
rental car. DTS also ignores files imported after the trip stg
date to remove the approval of the rental car. Detasétting
isNo.

Disallow Edit to Imported | If Yes DTS prevents anyone (excefft@arty Routing SSA

LOA (Except by the 3rd Officials) from editing or removing an LOA provided by the|

Party Reviewer) partner systent, though they may add, edit, or delete A®
provided by the traveler's organization. Default settiniles
Note: WhenYes the Disable LOA Editsetting must beNo.

Disallow Changes to If Yes the expense allocations provided bhyetimported file | SSA

Expense Allocation are only visible to'$-Party Reviewing Officials and onl§-3

Method (Except by the Party AOs can change them. Default settingas

3rd-Party Reviewer) Note: WhenYes the Disable LOA Editsetting must beNo.

User Can Cancel If Yes travelers can cancel authorizations initiated through| SSA

Authorizations the import process. INo, travelers can only cancel such
authorizations if the partner system has transmitted a
cancellation notice to DTS. Default settinyy &s

Insert Dynamic Routing If Yes DTS follows the guidance set out in a dynamic routi SSA

List list (see Section 4.3.2). Default settin\iz

Allow Systematic LOA If Yes the partner system can send a file to change to the | SSA

Modification LOAs, Standard Document Number, and allocatiethaods.

The traveler can only accept the modification (even though
the message includesRejectbutton). Default setting ido.

Routing Officials This text box shows which Routing Officials were added tg SSA
the routing list. This field is reashly.

4.2 Edit Partner Subsystem Preferences

Either you or the SA can create one or more subsystems for each partner system. Having subsystems lets you

have different sets of preferences for travelers from different organizations.

| SNBEQa K2g &SabsystdnpreferdncaR:l (i S

1. On theWelcome to the Partner Setup Functi@treen Figure F3), selectedit Si-Systemon the dark
blue navigation bar. Theartner SubSystem Searchcreen (Figure-b) opensNote: TheEdit Sub
Systemoption does not display on the dark blue navigation bar if your partner system has no

subsystems.

Defense Travel Management Office
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Select a partner sub-system to edit.

Partner System: ARMY v
Partner Sub-System: None v

Figure F5: Partner SulsystenSearch Screen
2. Select &Partner Systen{if given the option) anéartner SubSystem
3. SelectSUBMIT

4. Select the preferences for the partner subsystem. See Tabld ke available preferences are
essentially the same.

5. SelectSAVE

4.3 Routing Lists

A = s oA o~

Unlessd NBOUSR RAFTFSNByGfes 5¢{ gAfft NRBdziS GN} @St R2 Od
However, you do have two choices that are explained below:
1 Imported routing list

1 Dynamic routing list

4.3.1 Imported Routing Lists
DTS lets a partnaystem import its own routing list for use with a particular authorizatibmimport arouting

list, youmustincludethe routing list namein the optionalelementd w 2 dzii A y 3df theHilé yol 06&td
import the authorization shelDTS will use theriported routing listy a § St R 2F GKS GNIF @St SND

A DTA at the partner systemaycreate and maintaimore than onerouting list for use inimported documents;
howeveronly onerouting list may be imported with an authorizah. For infemation about building and
maintaining routing listssee theDTA Manual, Chapter. 5

LT 5¢{ OFyy2( FAYR Iy AYLRNISR Ndidmrchy Bwilfrejedtthe Ay (KS
imported document.

4.3.2 Dynamic Routing Lists

Adynamic routing 8t means thag third party is fundingatrip and wants to place one or more reviewers on the
G0N} @St SND&a NRdziAy3a f Aald e e¢epthetizsed DyhamiRk Rolliny is@dio WRBtazioA y 3 f
Yeson the Edit Partnerscreen.

When a dynamic routing list is in play, all imported authorizations and the vouchers created from them route to
one or more specifically named thizhrty officials

Defense Travel Management Office 10


https://media.defense.gov/2022/May/11/2002994853/-1/-1/0/DTA_5.PDF

DTA Manual, Appendix F: Import/Export Tool May 19, 2022

4.3.3 Remove a Routing Official from a Dynamic Routing List

Setting thelnsert Dynamic Routing Lisadio button toYeslets theEdit Routing Lisoption display on the dark
blue NavigationBar of the Partner Setup Functiosee FigureB).

Selecting théedit RoutingListlets you removeRouting Officialérom a dynamic routing list.
Toremove Routing Officials, do the following

1. SelectEdit Routing ListThePartner Searctscreen(Figure~6) opens.

Select a partner or sub-system to view its routing officials.

Partner System: DTMO v
Partner Sub-System: None v
SUBMIT

Figure F6: Partner Search Screen
2. Select &Partner Systenand (if applicablelPartner SubSystem
3. SelectSUBMIT TheRouting Officials Listcreen opengFigure F7).

If all routing officialz are deleted, the Partner System's Insert Dvnamic Routing List flag must be set to MO,

Name SS5N Delete
Carsan, Kim A 999964101 ]
Carson, Paul A 995964102 %
Carson, Terry A 999944103 %

Figure F7: Routng Officials List Screen

4. Select thescissordcon next to the name of a Routing Official. Thelete a Routing Officiadcreen
(FigureF8) opens.

Defense Travel Management Office 11
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Are yvou sure yvou want to delete?

Mame » Carson, Kim A

S5 » MO BGBE

[

Figure FB: Delete a Routing Official Screen

5. SelectDELET#® confirm deletion of he RoutingOfficial.

4.3.4 Add Routing Official to a Dynamic Routing List

Note: Setting thensert Dynamic Routing Lisadio button toYeslets theAdd Routing Officiabption display on
the dark blueNavigationBar of the Partner Setup Functiofisee Figte F3).

Selecting theAdd Routing Officiabption lets you add Routing Officials to a dynamic roulisig The new

Routing Officiajoins the routing lisbnelevelbefore APPROVED g A (K (G KS RSRatd@yl GA2y 21
WSOASESNIDE

| SNBEQa KRougtingdO#ficidisR R

1. SelectAdd Routing OfficialTheCreate Routing List Usacreen (Figure-B) opens.

Enter the routing list user's social security number.

SSN: N

* Format:999999999; up to 12 alphanumeric characters

ADD | CANCEL

Figure FO: Create Routing List User Screen
2. 9YGSN) GKS wsskiiAy3ad hFFAOALIf Qa
3. SelectADD TheAdd a Routing List Officialcreen (Figure-EQ) opens.

Defense Travel Management Office 12
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The User's Personal Information

Last Name: West

First Name: Chris

Middle Initial: A

SSN: 999989741

Document Information

Document Type: Authorization and Voucher
Document Status: 3rd Party Reviewed
Partner System Information
Partner System: DTMO v
Partner Sub-System: None v

Figure FLO: Add a Routing List Official Screen
4. WSOASE GKS w2dzi Ay Blotdh THFdzOQH f @E QKGR N | Xih B yX0i Q&
5. Select thePartner Systenand (if applicablePartner SubSystem
6. SelectSAVE

4.4 File Status

File Statudets youaccess information about all files processed via the IBipBrt/ Export Tool The three links
in the tool bar [mported Files Exported FilesandSummary are all presented below.

4.4.1 Imported Files

Thelmported Filessection lets you to view details abt the XMLfiles DTS importeffom the partner system.
DTS uses imported files to create authorization shells. If the minimum data elements are not included, DTS
cannot create an authorization shell, so it rejects the imported file back to the pasirimm.

To view imported files:

1. SelectFile Statuson the light blueNavigationBar from any screen in themport/Export module (see
Figure F2), thenimported Fileson the dark blue navigation bafheSearch Imported Trip Filescreen
(Figure~11) opens.

Defense Travel Management Office 13
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Enter search criteria to filter the list of trip import files. If no selection is made, all partner systems/sub-systems are displayed.
WARNING: If no selection is made, please be patient the query may take some time to return the file listing.

File Name:
Import Status: v
Tracking Number:

SDN:

Date Range: To

2 Format is MM/dd/yyyy
Traveler Last Name:
Traveler First Name:

Traveler SSN:
2 Format: 999999999; up to 12 alphanumeric characters

Organization:

2 Click on the icon to select a value

SEARCH @ RESET

Figure FL1: Search Imported Trip Files Screen

2. (Optional) Complete one or more fields to limit the search results. Leave them all blank to display all
files. Table F3 explains the field names.

Table I3

SEARCH IMPORTED TRIP FILES SCREEN DESCRIPTION

File Name Enter to limit results to a single item.

Import Status Select to limit results to a single status.

Enterto limit results to a single item. (The partner system provides the tracki

Tracking Number number.)

SDN Enter the Standard Document Number to limit results to a single item.

Enter dates in MM/DD/YYYY formabr use the calendar tool to select theqn

Date Range to limit results to documents imported during that range.

Traveler Last

Name Enter full or partial names to reduce the results, possibly to as few as a sing
Traveler First item.

Name

Traveler SSN Enter to limit results to a single item.

Defense Travel Management Office 14
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Enteror select to reduce results to documents imported from a single

Organization o
organization.

3. SelectSEARCH heTrip Import File Lisscreen opensKigure~12).

The following iz a list of files imported into DTS, Click on a link in the Details column to view information on the traveler and the associated imported documents.

Click on the REJECTED link in the import Stotus column to view the reason for a file rejection.

File Name Import Status Date Imported Details
Reld_020_cp_verify_cancel_n_0_202_20080%03173613.xml ACCEPTED 2008-09-03 View
Reld_020_cp_verify_cancel_n_0_202_20080%03174454.xml ACCEPTED 2008-05-03 View
Reld_020_cp_verify_cancel_n_0_202_20080%03180820.xml ACCEPTED 2008-0%-03 View
REL4_007_ASLM_orig_204_20080%03152835.xml ACCEPTED 2008-0%-03 View
REL4_007_ASLM_mod_204_20080%031%3032.xml ACCEPTED 2008-08-03 View
REL4_007_ASLM_origTEST7_204_20080%031%4533.xml ACCEPTED 2008-08-03 View

Figure FL2: Trip Import File List Screen

4. Selectthe Viewlink to see thedetailsof atrip file. Thelmported Trip Statusscreen Figure~13) opens.

The following is the trip in the imported file.

Partner System» NROWT
Partner Sub-System »
File Mame » Rel4_020_cp_verify_cancel_n_0O_202_20080%03173613.xml

Date/Time Imported » 2008-03-03

Traveler: Depp, Janice

Details: View XML

Tracking Sequence Type Purpose Import Date Auth Document Document Status Auth
No. No. P of Orders status Applied Name Accessed
REL4_020_CP_WERIFY_CANCEL_N_O_2 1 ORIGINAL TRAINING ATTEMDANCE ACCEPTED JODALLASTX102708_AD1 OBLIG SUBMITTED 2008-09-03

Figure FL3: Imported Trip Status Screen

5. SelectView XMLon the left side of the geen to view theXMLcode used to importhe file. TheView
Imported XMLscreen Figure FL4) opens

Defense Travel Management Office 15
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<FileRootLevel>

<?¥ml version="l1.

<process
</proces
<travell

omre>
ingInformation><generationDate>2008-04-29</generationDate>
<generationTime>»12:59:59</generatci
<schemaVersion>Revision 1.5</schemaVersion>
singInformation>
ocument

<autohkpproval>»¥</autoldpproval>

<systemCode>»NROWI</systemCode>

<type0fCrders>AR-ROUT 'TAD</typeCfiOrders>
<purposeCfOrders>T ATTENDANCE</purposeCfiCrders>
<trackingMNumber:> | _CEB «ZFY_CLH H_C_zcﬁt:ack;:gﬂurberb
<transactionieguence>l</transactioniequence
<documentType>C</documentTyper

<variationCfItin i
<TripStartPoint:>
<TripEndPoint>
<tripStartDatex?

<tripEndDate>200

tripStartDater
tripEndDate>

<estimatedlost>450.00</estimatedCost>
<notificationEmail>»Jeyapriva.Suruliyandifngc.com</notificationfmail>

4.4.2 Exported Files

Figure FL4: View Imported XML Screen (Top)

May 19, 2022

TheExported Filesection lets you to view details about tiéMLfiles DTS exporteblack tothe partner system.

To view exported files:

1. SelectFile Statuson the light blue navigatiobar from any screen in thienport/Export module (see
Figure R2), thenExported File®n the dark blueNavigationBar. TheSearch Exported Trip Filssreen

(Figure-15) opens.

Enter search criteria to filter the list of trip export files. If no selection is made, all partner systems/sub-systems are displayed.
WARNING: If no selection is made, please be patient the query may take some time to return the file listing.

File Name:

Date Range: To

* Format is MM/dd/yyyy

Figure FL5: Search Exported Trip Files Screen

2. (Optional) Enter &ile Nameand/or Date Rangéo limit the search results. Leave them both blank to

display all files.

3. SelectSEARCH.heTrip Export File Lisicreen Figure FL6) opens.

Defense Travel Management Office
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been exported).

The following is a list of files exported from DTS. Under the Details column, click on the link to view the documents exported (the link will not be displayed until the document has actually

Show| 10 v entries
File Name Export Status Date Exported Details
EHBARSTOWCAQ32618_V01-01_226 20120614155201355_Export.xml TRANSMIT READY 2018-02-14 11:44:10 NIA
MHPHOENIXAZ042018_A01_226_20180305213946854_Export.xml TRANSMIT READY 2018-03-05 16:31:54 NIA

Figure FL6: Trip Exported File Lisr&en

4. SelectView XML Filen the Detailscolumn (not visible in screenshat view theXMLcode used to

export thefile. TheView Exported XMiscreen FigureF17) opens.

?xml wer=sion="1.0" encoding="UTF-8" =tandalone="yez"?>
FileRootLevel:
<FileInfox>
<RecordDate>2008-
<BecordTime>14:25:
</FileInfox
<ExportTrans>
<DocInfox
<DocumentType>AUTH<,/ DocumentTyvpe
<DocunentHame>JDMANHATTANNYI102808_A01-01</DocumentName>
<TANTM>OMWOLW< /TANUM:

<TripStartPoint>R

TOMN, VA</TripStartPoint>
TON, VA

pEndPoints>
<Trip3tartDate>20 4 ipStartDate>
<TripEndDate>2008-11-05«/TripEndDate>
<Totalimount»625.6</TotalAmount:
<Trackinglumber>Regression testing_O_S5T</TrackingNumber:>
<BookNunmber>1498</BookNumber:>

<Trar NDMENT</Tran=sactionType>
<TransactionID>l</TransactionID>
<LimitedFlagrfalse<,/LimitedFlag>
<CwverrideFlag>fal=se</CverrideFlag>

Figure FL7: View Exported XML Screen

4.4.3 Summary

TheSummarysection shows the number and type of files that thgport/Export Tod processed for your
partner system and anyubsystems. Details are available by selecting the links within the listing.

To view the summary:

1. SelectFile Statuson the light blue navigatiobar from any screen in thienport/Export module (see
Figure R2), thenSummaryon the dark blue navigation barhelmport/Exported Statusscreen Figure

F18) opens.
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Figure FL8: Partner Systems Import/Expotafsis Screen

2. Select the number link in th€otal Files Importedr Total Files Exportedolumn. TheTrip Import File
Listscreen Figure FL2) or theTrip Export File Listcreen Figure FL6) opens, as appropriate.

Chapter 5: Determining Per Diem Allowances

SSAs for Reserve and Active Duty partner systems use the following tableassiggring duty conditions and
determining per diem allowances for militamavelers.

5.1 Duty Conditions Used by Reserve Partner Systems

When the file imported from a partner system contains duty conditiaffectingthe per diem allowances, those
conditions override the default quarters and meals allowances for a military member TDY to a U.S. installation.
TableR4 explains those duty conditions.

Table H4

DUTY CONDITIONS FOR LODGING AND M&IE

1 Duty Condition
ADQM( selected
i trs Availabl .
ACt'.V(.e Duty T Q S Military All meals
Training All meals selected . X
ADQM . _ Lodging available (GMR
(Quarters and available 1 Meals Avaik
: Rate +IE)
Meals Available) selected
1 B,L Iall
selected
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